User Guide

Purpose of the Document

This document will explain how to
apply  for  “Mukhya  Mantri
Swavlamban Yojana-2018” on Single
Window Portal in a language non-
technical person can understand.
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PROCEDURE FOR APPLICATION SUBMISSION

Step-1: Visit the official website of Department of Industries Himachal Pradesh
by clicking on the below link http://emerginghimachal.hp.gov.in/

Step-2: Now, create your user account by registering yourself with Single
Window Clearance System. Go-to “Investor Sign-up” and get your registered
credentials after filling all the mandatory information.

Step-3: After successful registration on SWCS, user will get an acknowledgment
on both email and registered mobile.

Step-4: Now, fill the mandatory application form and upload the scanned copy
of documents enlisted in checklist for Registration of Partnership Firm.

Step-5: After successful entries of mandatory fields and uploading of
scanned documents, user can make online payment.

Step-6: After payment is done successfully, user can finally submit the
application to the department

- Online
“ r

Clarification In case of
Response by “Objection”
Applicant raised by
department
v
- -
-
Ok Report, Report not ok,
Approval Rejection

Grant/Re on roval
v Certificate
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http://emerginghimachal.hp.gov.in/

1. Home Page

The Govt. of Himachal Pradesh has launched Single Window Portal for Investors. Every
investor who intends to invest in Himachal Pradesh and existing Investor who want to
apply for various approvals can access the portal by using below mentioned link.

Website URL: http://emerginghimachal.hp.gov.in/

FAQs | ContactUs | SiteMap S Q

SingleWindowCIearanceSystem RPN st Login ) | Degartment Login
==

Home  About Investor Services Notifications ~ Schemes/Policies v Acts &Rules Land Bank Others 118 Permission  Apply Online

_— ““We are committed

towards sustainable development of our State

and industry is a very important stakeholder and has to play a very pivotal
rolein our journey towards sustainability.

Government of Himachal Pradesh will provide an enabling framework
to the investors who wish to be our partnersin progress. g ¥
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2. Investor Registration/Login

1. Toregister as Investor, Click on “Investor Sign-up” button.

FAQs | ContactUs | Site Map Q

Al A A+ { 01772813414 & dirindus-hp@nic.in

Single Window Clearance System
Govt. of Himachal Pradest

Investor Login Department Login

Land Bank Others 118 Permission Apply Online

Acts & Rules

About Notifications Schemes/Policies

Investor Services

ee We are committed

towards sustainable development of our State

and industry is a very important stakeholder and has to play a very pivotal
role in our journey towards sustainability.

Government of Himachal Pradesh will provide an enabling framework
to the investors who wish to be our partners in progress. g =%

Sh.Jai Ram Thakur
4 Hon'ble Chief Minister (H.P. -

Advantage Himachal Pradesh

, Feedback & Query &

:.X'ﬂ"w‘-_-.*.

& LatestNews »

@3 * Advertisement Notice Regarding Th §

A

_ 1

2. Following page is displayed on clicking “Investor Registration” where user is
required to fill all the requisite details. After submission of details click on
"Register” button as highlighted below.

Al a|la] € 0177-2813414 g% dirindus-hp@nicin FAQ | ContactUs | SiteMap  Support | Feedback/Query Q

Sin}glve Winc!ow Clearance System e ) I P Department Login

Heply OniinG

(E] LatestNews > ichal Pradesh Industrial Investment Policy, 2019 And Rules Grant Of e And Facilities For Invesiment Promotion In Himachal Pradesh 2019 Him g
<
< 5 2
Investor Registration 3
M
&
Emailinp * Mobile Number *
Choose Password * Re-Type Password *

Personal Information

First Name * Last Name *

Address *

mzoqc Get a new code

Please enter the letters as they are shown In the Image above *

REGISTER
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3. User will receive “One Time Password” on his mobile number that he has entered in
last screen. User need to enter this OTP in following screen and click on Verify OTP.

A A A [ 0177-2813414 % dirindus-hp@nicin FAQ | ContactUs | SiteMap ' Support | Feedback/Query Q

Investor Login Department Login

Home  About Investor Services Notifications  Schemes/Policies Acts & Rules Land Bank others CIA 118 Permission ~ Apply Online

Validatelnformation

Investor > Validatelnformation

(& LatestNews > s/sheds In Respect Of Industrial Areas/Estates Of The Department Of Industries For The Year 2019-20  The Himachal Pradesh Industrial Investment Policy, 2019 And Rules Regal &3
o

&

3

i 3

Investor Registration 3

g

Enter your secret code i3

7]

4. After successful verification of OTP, an activation link is sent to the resisted email-
id".

Account Activation Email inbox x

sweshp@gmail.com via sg2plepni0024,prod.sin2 secureserver.net
tome |v

Click on link in order to activate Single Window Account
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3. Investor Sign-in

1. Visit the website as mentioned by following the link
http://emerginghimachal.hp.gov.in/. Click on Investor “Investor Login"” in order to
login.

Al a|lasl [ 01772813414 = dirindus-hp@nicin FAQs | ContactUs | SiteMap  Sea Q

@ Single Window Clearance System
-ﬁ- Govt. of Himachal Pradesh

Home About Investor Services Notifications Schemes/Policies Acts & Rules Land Bank Others 118 Permission Apply Online

Investor Login Department Login

et Ideal destination for Investment

Time Bound Clearances & Perfect Facilitator
The government is committed to provide a platform,

for entrepreneurs to set up enterprise hassle free and in timely schedule.

I humbly invite you to be a partner in the progress of our *
‘Emerging Himachal’.

Feedback & Query &

t
9
a
a
=
a

{Z| Latest News > 37 * Advertisement Notice Regarding The Hiring Of Consultant (Chief Inspector Of Boiler In Department Of Industries) Ir @

Advantage Himachal Pradesh

L O

2. Enter User name & Password on the following screen and click on “LOGIN". Username
can be registered email id & IUID that user will receive after registration on Email as
well as mobile SMS.

) [a][a]  omrzmies drndustogecin #40s | Contactus | stemap | < Q
‘ ‘ : §mgleWmt{qwCIearanceSystem e .

Home About Investor Services Notifications  Schemes/Policies Acts & Rules Land Bank Others 118 Permission  Apply Online

SignIn

E Latest News > Advertisement For Hiring Consuftants (Chief Inspector Of Boiler)  * Premium Of Plots/sheds In Respect Of Industrial Areas/Estates Of The Department Of Industries For The Year 2019-20  * The Himachal Pradesh Industr @

Investor Login =

&

3

1UID/Email ID * %
Password * Zi'

. .
prg G ceanewcsde

Please enter the letters as they are shown in the image Above *

Forgot Password? Resend Activation Mail
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4. Apply for Registration of Partnership Firm

1. Login to the website as mentioned in step 3. Following screen will be the dashboard
of the user. “Incomplete applications” will show the applications not completed by the
applicant, “Pending applications” will show the applications pending with the
department for approval, “Approved applications” will show approved applications of
the investor and "“Rejected applications” will show applications rejected by the
department.

Single Window

L

Approved Rejected
Appications Applicaions

Apply for custral Plot

OTHER APPROVALS

2. Click on "Partnership Firm" in the left panel of the screen as mentioned in the below
screenshot to proceed. Click on “Apply” of Registration of Partnership Firms as
indicated to proceed further

Single Window tost test v

# HOME

OTHER APPROVALS

7|Page User Guide for Mukhya Mantri Swavlamban Yojana-2018




3. Enter details into the corresponding fields. Fields marked with * are mandatory and
cannot be left blank. Click on “Add new Partner details" to add more than one partner.
Similarly click on “Add new Witness Detail” to add more than one witness. Click on
"Save & Next" to proceed to next step.

testtest v

Single Window

# HoME o o
he Indian Partnership Act, 1932 ppicason fo Registation ofFirm by The Name

Applicant Detail
D* | 39347821 Mame*  testiest
Comesponding Address*  test fest fest PinCode* | 171001
Mobile* = 9411877312 Email*  akhi ey@gmail com
Firm Detall
OTHER APPROVALS
Firm Name *
Place of Business
A Pem e
Addre:
District* Piease Select District o Tehsil*
Telephone/Mobile *
ther Pace (if Any
dres Pin Code
District Please Select District v Tehsil
Telephone/Mobile
Falls under BBNDA (Baddi Barotiwala Nalagarh Doon)
BBND Area  —Please Select =
Partner Details
+ Add New Pariner Detal
Full Hame of Parmer Mobile Number Date of Joining the Firm Address Delete

2019-12-1

Witness Details

+ Add New Witness Detail
ness

Mabile Number Address Delete
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4. Click on “Select File" the upload respective documents and then click on “Upload” to
upload the documents. The documents type marked with * are mandatory to upload.
After uploading all the required documents click on “Submit” to proceed to Payment.

Registrar Of Company
Step 1 Step 2 Step 3 Step 4
Appilcation Form Graciist ayme -t
Checklist
£+ Registrar Of Company -Step 2
Upload Documents
Document Type File Type Document Size SmeaLgratus Action
artners d Proof - application/pr 26000 Kb
Partnara d Proof PF G Salsct file Upload
Sartner ess Proot - application/pd 25000 Kb
Partnar Address Proot G G Salect file Upload
r Undertaking * application/pd 25000 Kb
Atfidavit Or Undertaking PF G Salect file Upload
Passpart Size Phota Of All Partnars * applls Select file Upload
apel Select file Upload

5. Following screen will show the application and it can be edited by clicking on “Edit
Application” button. Click on “Pay Now" to continue with payment

Applicant Detail

Addrass. asd Pin Code

Firm Detail

Place of Business

A. Permanent Place

Acdrass. 123 Pin Code 123123 Telepnone/Mobile

B. Other Place (f Any)
Acdrass. Pin Code Telephone/Mobile

oiswct  qena

Partner Details

Full Name of Partner Mobile Number Date o &

Witness Details

& Payment Detail

Ordar #

Bling Name

Shivam fiana

6. After successful payment, Tick on "l accept” to accept the declaration and submit the
application.

Home > Declaration

A Declaration

I, do heraby declare that the facts and contents glven above for the Reglstration of Partnership Firm under Indian Partnarship Act, 1932 are true to the best of my knowledge and belief.

Place
Date: 08-05-2018
| Accept

Submit v
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5.

Download approval certificate.

1. After the approval of application by the department, download link for the certificate
will be activated. To download the certificate, click on “Download".

Hemant Thakur ~

I~

Rejected

Application

2. The certificate will be downloaded as PDF as follows:

Single Window Clearance System
Directorate of Industries(DOI)
Govt. of Himachal Pradesh

The Dy. Registrar of Firms. Shimla, Himachal Pradesh hereby acknowledges the receipt of the
statement prescribed by section 58(1) of Indian Partnership Act, 1932. The statement has been filed
and the name of the Firm M/s Test has been entered at Serial No. ROC/9/6/44950 dated
2018-05-08 in the Register of Firm.

FORM ‘C*

DEPUTY REGISTRAR OF FIRMS

DISTRICT INDUSTRIES CENTRE
(Shimia)
Udyog Bhawan, Bemloe, Shimia-171001

Acknowledgement of Registration of Firm

[Digitally Signed 2018-05-08 10:48:21]
Dy. Registrar of Firms

cum General Manager

District Industries Centre,

Shimla
Place: Shimla \\.\
Dated: 2018-05-08 & S
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6. Department Login and Application Process

1. Visit the website as mentioned by following the link
http://emerginghimachal.hp.gov.in. Click on “Department Sign-in" in order to login as
department official

FAQs | ContactUs | SiteMap = Searc Q

a| a|[as] [ 01772813414 % dirindus-hp@nicin

m ?mglg W"_‘d?‘”‘ C‘Iearance System - mestof Cocin Bepartme otk
Govt. of Himacha adesn

Home About v Investor Services v Notifications Schemes/Policies v Acts&Rules v LandBank v Others v 118 Permission Apply Online v

“% We are committed

towards sustainable development of our State

and industry is a very important stakeholder and has to play a very pivotal
role in our journey towards sustainability.

Government of Himachal Pradesh will provide an enabling framework
to the investors who wish to be our partners in progress. g 5%

Jai Ram Thakur
A Hon'ble Chief Minister (HP)___

Advantage Himachal Pradesh

| Feedback & Query

&

LatestNews »

@29 * Adveri m .

/Y 1

2. Enter user credentials on the following screen and click on “LOG IN

Department Login

Fialds with * are reguired.

-

Usemame

FPassword

Log in Lost vwour password?

Mew 1o site? Please Contact Adrmin to register

» Single Window Clearance
System

& 2017 Directorate of Industries
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3. Login

to the

website

as mentioned by

following the link

http://emerginghimachal.hp.gov.in/ and then click on “View".

ROC  Dpashiboard

1

@ 0

“ao =

Approved

ROC Nodal ~
08-May 2018

0 @

Rejected

Pending Forwarded
Applications Applications
Application (2
D Application Name Firm Name
10 roc X¥YZ

Appications Applicaions
Submission Date Department Status Action
2018-05-08 09:20:33 ROC Pending

4. Check the documents as per the quidelines and either verify them or reject them

Application View

Application Name:- ROC

Applicant Detail

(Submession I )

200 Successfully Updatod

ROC Nodal ~

il

Partners 10 Proof

& cownload

D 29996780 Aapplicant Name Hemant Thakur Email er hemant@0&thakun@gmail com
Address #1164 Sec 10 Pin Code 750 Mobile Number 7008265811
Firm Detail
Firm Name Test
Place of Business
A. Permanent Place
Address tost address Pin Code 123456 Telephone/Mobile 8882102908
District Shimla Tehsil Shimia
B. Other Place (if Any)
Address Pin Code Telephone/Mobile S
Uploaded Documents
Document Name wiew fDownload status Action
Partnership Deed &8 boicad [~ v |

Verify Document Reject Document

Verify Document Reject Document
Verify Document Reject Document

comments

Partner Address Proof &8 tovnioad
Affidavit or Undsrtaking &8 cownload
Passport Size Photo of all Partners & bownicad

Verify Document Reject Document

Previous Level Verifier Comments:

No Comments

Actions

Approver Comments:

Approver Comments.

ectorate of Indusiries
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5. If all the documents are verified, then click on “Proceed”. If there are any
discrepancies in the application, it can be reverted back to the investor by clicking on
“Revert back to Investor".

Uploaded Documents

Document Name View/Download Status ‘ Action
Partnership Deed & oownioad [ Varitiod | ‘
| Partners 10 Proof & ooy === i
partner Address Proof O oo [+ versed | ‘
Affdautt or Undertaking a0 [ vaross) ‘
passport Size Photo of all Partners & oo [ v versiied | ‘
comments
Previous Level Verifier Comments: Approver Comments:

No Comments

Actions

6. After the approval of nodal officer, approving officer can similarly either click on
“Proceed” or “Revert back to Investor".

Applicant Detail
Firm Detail
Place of Business
Partner Detalls
Witness Detalls
Uploaded Documents
Statan i
[ veined ]
| varinea ]
| varinea ]
| varinea ]
[yeined]
comments
Actions
=1
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7. Enter the OTP code received on mobile number to approve the application. After
successful verification of OTP digitally signed certificate will be available on investor
dashboard automatically.

Verify your Secret Code Qh

Please Entered the OTP that you have received on your mobile

ENTER YOUR SECRET CODE

Enter your OTP

VERIFY OTP

Thank You
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